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certificates for State REO/RES/RPScertificates for State REO/RES/RPS

M-RETS Training
Bryan Gower, M-RETS Administrator

1) Overview of the Process for Retiring 
Certificates for State REO/RES/RPS

2) Overview of the New Retail Sales Report    
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Step 1:
Rename the 'Default' 
retirement sub-account or 
create a new retirement sub-
account. We suggest being 
as specific as possible (i.e. 
Minnesota 2008) 
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Step 2: 
Access an active sub-account by selecting the
hyperlinked quantity next to the sub-account
name located within the 'Account Status‘
module 
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Step 3: 
Select certificates to 
retire by either 
selecting the 
'Transfer' hyperlink 
to the left of the 
desired batch or 
choose multiple 
batches under the 
'Batch Transfer' tab 



April 17, 2009Page 5

Overview of the process for retiring Overview of the process for retiring 
certificates for State REO/RES/RPScertificates for State REO/RES/RPS

Step 4: 
Review the quantity
and eligibilities of
the selected 
certificates in the 
Certificate Review Screen 
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Step 5: Select the 'Retirement' radio 
button

Step 6: Choose a Retirement sub-
account in the dropdown field

Step 7: Choose the first 'Retirement 
Type': 'Used by the Account 
Holder for a State-Regulated 
Utility Renewable Portfolio 
Standard/Provincial Utility 
Portfolio Standard‘

Step 8: Select the State/Province* 
and RPS Compliance Period 

Step 9: Select the submit button. 
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Step 10: Access the retirement sub-account located 
within the 'Account Status' module to ensure the 
certificates were retired properly. 



April 17, 2009Page 8

Overview of the process for retiring Overview of the process for retiring 
certificates for State REO/RES/RPScertificates for State REO/RES/RPS

Step 11: 
Select the 'My Sub-Accounts Certificates
Disposition' report under the 'Account Holder
Reports' module.
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Step 12: Select the 'Retirement' tab on the top row. 
Step 13: Select the desired retirement sub-account from the dropdown menu 
Step 14: Print Report using the Printer Icon at the top right of the report.
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Reporting Retail Sales
Step 1: Select the ‘Retail Sales Report’ located in your 

Account Holder Reports
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Step 2: Select the State in which you served retail load (Minnesota)

Step 3: Select the Retirement 
Sub-Account 
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Step 4: Enter the Name of the MN Electric Service Provider as reported in your 
State filing This field defaults to your company name

Step 5: Enter the MWH Sold to Retail to Minnesota customers
Step 6: Select the Save Changes button 
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Step 7: Confirm that the reported Retail Sales, Electric Service Provider Name and Sub-account 
name is listed correctly in the review table. 

Step 8: If you need to make changes, select the delete box to the right of the row 
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Bryan Gower
M-RETS Administrator
Environmental Markets Division 
APX, Inc

Office: 408-517-2118
Fx: 408-517-2985
5201 Great America Parkway
Suite #522
Santa Clara, CA 95054
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