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This document is an instructional guide for organizations looking to usl1tRETS® Renewable Thermal
Tracking System (RTC) for compliance withfashington Clean Fuel Stand@@FSM-RETS supports
variety ofrenewable thermal technologies includj renewably produced hydrogen, ground source heat
pumps, renewable natural gas, sewer/wastewater heat recovetg For a full list of the currently
approved resource types and feed stocks refer to Appendix B ofMHRETS Renewable Thermal
Operating proceduresM-RETS will support state utility commissions and other state energy regulators to
implementpolicies and rulesincluding what qualifies as an eligible generation technology.

TheWashington CH®quires the use dtis tracking gstemjust for renewable natural gas that has been
injected into pipelines and then booked and claimed as being usétshingtonRenewabléNatural Gas
producers must register with and receive approval for their fuel pathways pribbtging reported in the
CFs More information on theClean Fuel Standarhn be foundn itswebsite Questions specific to the
program should be directed t&/ashington Department of Ecology Staft&#@ecy.wa.gav

The following sections will helisersregister an Organization accowsubscriptionwith M-RETSgegister
an RTC Generatagport generation, and manage their RTCs. Th&ETS® Administrator is available to

assist you throughout the registration process. Please c851-9007891, or email
at

The following section will guide you through the steps necessary to credteRETS® RTC Organizati
account.

Step 1: Review Registry Documents

Step 2: Complete the Online Registration

You can register a new organization in gue
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https://www.mrets.org/resources/documents/
https://ecology.wa.gov/Air-Climate/Reducing-Greenhouse-Gas-Emissions/Clean-Fuel-Standard
mailto:cfs@ecy.wa.gov
mailto:systemadmin@mrets.org
https://www.mrets.org/resources/documents/
https://www.mrets.org/wp-content/uploads/2021/06/M-RETS-Thermal-Tracking-System-6-2021.pdf
https://www.mrets.org/wp-content/uploads/2020/10/MRETS-Terms-of-Use-RNG-AND-REC-Effective-January-1-2020.pdf
https://app.mrets.org/register
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Register your Organization

Already Have an account? Sign In | Organization already registered? Contact System
Administrator

Select the type of renewable energy you work with:

1b) Complete the Organization Type and User information

Y M-RETS

Register your Organization

Already Have 4 Sign In | jzatian already registersd? Cantact System
Admiristratar

Crgmizsion  Account Comtact Inf
Time Tip

“What type of organization are you registering?

() Renewable Thermal Genarator or (O Cacparstive Usility

Marketer
(O Municipal or Crown Usility () Valuntary Markst Participart
() Investor-Crmed Uity () Public Interest Organization

(O Independent Regorting Entity (IRE) (O Program Administratar/State oo
Pravincial Regulatar

() Other

[First Name*
LLast Mame*
Email addresc®

[Email address confimmation®

ﬂ e

1c) Select the Account Tydeor more information about the NRET®rganizationSubscriptionsand
fees, refer to ouwebsite To register an account for the purpose of complying with\Washington CES
aGeneral Account Subscriptiois required.

M-RETS © 2022 All rights reserved


https://www.mrets.org/m-rets-fees/
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Organization Account Cc
Type Type Contact Info

Billing

Select the M-RETS account type you would like to setup*:

(O Generator Account NoiEes
(O General Account $2200 per year
O Independent Reporting Entity No Fee
(O Program Administrator No Fee
(O Market Administrator No Fee
(O Regulator No Fee

MRO / 2YLIX SGS @82dzNJ 2NBEYAT FGA2yQa O2yil OG AYyTF2NNI .

) M-RETS

Register your Organization

Already Hawve an account? Sign In | Organization already registered? Contact System
Administrator

Organization Account Contact Info Billing Confirm Success!
Type Type Contact Info

[’:‘] ( E \]

Please provide contact information for your organization:

Contact Name*
Title or Role*

Organization Name*

Country *

@ M-RETS © 2022 All rights reserved



1e) Complete the Billing Contact Information

) M-RETS

Register your Organization

Already Hawve an account? Sign In | Organization already registered? Contact System
Administrator

O—90— 90— 0 00—0

Organization Account Contact Info Billing Confirm Success!
Type Type Contact Info

Please provide billing contact information for your organization:

Billing Contact Name*

| |

Billing Address*

| |
| |

City*

| |

Country *

[ Select Country v ]

State/Province *

1f) Confirm the registration information is correct

@ M-RETS © 2022 All rights reserved



Y M-RETS

Register your Organization

Already Have an account? Sign In | Organization already registered? Contact System
Administrator

Fa
5 )
o—0— 90— 900 ©
Organization Account Contact Info Billing Confirm Sucress!
Type Type Contact Info

Registrant & Organization

Information:
Mame: Bryan Gower
Email: bryan@mrets.org

COrganization: M-RETS RTC
Organization Type: Renewabls
ermal Generator
ar Marketer
Subscription Level: General Account

Subscription Fee: 2200

Contact Information: Billing Contact Information:

Mame: Bryan Gower MName: Bryan Gower
Job Title: Manager Phone: 02592809989
Phone: 9259809989 Email: bryan(@test.com
Address: 123 Any Street Address: 123 Any Street
Postal Code: 39000 Postal Code: 39000

City: Any Town City: Any Town
State: FL State: FL

Country: United States Country: United States
Wiebsite: PO Number

| acknowledge that submitting this registration form will result in the

O  establishment of an official registered subscription in M-RETS. | agree fo pay
the abowve registration fee within 30 days of receiving the invoice. i not paid in
this time, | understand my subscription will be cancelled.

o

@ M-RETS © 2022 All rights reserved



1g) Submit the registration. The-RETS Administrator will review the registration and contact you if there
is additional informatiomneeded Once the application has been approved, you will receive an email
confirmation.

M-RETS

Thank You

WE WILL CONTACT YOU TO COMPLETE YOUR REGISTRATION

M-RETS will. review your organization information and contact you directly to complete
the registration process.

Done

Step 3: Create Account(s) &lditional Logins

After the Organization account approval, theRETS Administrator will send the designated
Organization Admin an invite to log into the systei.

M-RETS © 2022 All rights reserved


https://mrets.github.io/Help/billing_adding_new_user
https://mrets.github.io/Help/billing_adding_new_user
https://mrets.github.io/Help/billing_adding_new_user
https://mrets.github.io/Help/billing_adding_new_user
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Registeran RTC Generator

*PLEASE NOTE** We are expecting to add the functionality to add WA CFS eligiblity by Q4
2023, until this time users will be unable to add the WA CFS eligiblity to their generaRlesase
register your generator, however, MRETS will not apeve any registrations until we release

the eligibility functionality.

Each RTC Generator will need to be registered. To begin the registration:
1.Log into your RTC Organization Dashboard.
2.Select the Generators button in the lefthand menu to navigate to the Generators Dashboard.
3{ St SO0 GKS a!RR bS¢ DSYSNI(G2NE odzit2y o
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Mo Becuts

General: Generahformation about the Generator including Location and Reporting Entity. RTC
Generators reporting Cl scores are required to use a Reporting Entity. ThePahiydEngineer
used to prepare the Cl Reporting can also report the generation injections f@¢herator. M
RETS currently has two verified Independent Reporting Entities (IRE). Contact-REeT 3/
Administrator if you would like your Thifdlarty Engineer to register as an Independent Reporting
Entity. RTC Generators arearged a ondime registration fee of $150thowever Generators that
register and use an IRE for the full first year of generation may have this fee waived if the IRE
verifies through aigned legal attestation thahe information submitted through the registration
process is true and correct.

Owner: General ownership information including Ownership TypeGamtiict information. If the
RTC Generator is registered by a designated resplenparty on behalf of an owner, the owner
will need to sign outchedule A: Designation of Responsible Party RTC

Operator: Contact Information for the Facility Operator and Licensed Engineer.

Engineering: Injection Type, Metering Information, and eagiing details such as Commenced
Operation Date and Plant Capacity (monthly and annual).

Fuel(s): Designation of Thermal Resource, Feedsioak@ Program EligibilitieRarticipantsof

the Washington CF& K 2 dzf R R S &VasBiygtoili SePipé&n Edoibilitfrom the Program
Eligibility Dropdown located in the Fuel(s) tab of the Generator RegistratitmWA Alternative

M-RETS © 2022 All rights reserved


https://www.mrets.org/m-rets-fees/

Fuel Porta(AFPPathway Codshould be reported in the field providetf.you only have
approval for @aemporaryfuel pathwaycode whenyou register, use theemporaryfuel pathway
code.When thetemporaryfuel pathwaycode is replaced with provisional or fulfuel pathway
code, the MRETS user must notify theeRETS Administrator
If your facility has multiple fuel pathwayfeyr registration purposesysethe fuel pathway code
that the majority ofthe RNG you will prodwis created fromEor retiring RTCs, the fuel
pathway name and specific fuel pathway code willised for each nique fuel pathway.

Fuel(s)

Program Eligibility

Oregon CFP Registered

Oregon Fuel Pathway
Code

© Remove O

1 FuelPathway Add the documentation that supports the final CFS ClI score, th&&REBET, tier
1, or tier 2, or modifiedWVA-GREET methodology used to estimate the CI score for the fuel
pathways, documentation for temporary fuel pathwsyas well as the documentation prepared
by the Third Party Engineer.

DocumentationDocuments supporting the RTC Registration including:
0
o Engineering Report prepared by a licensed Professional Engineer
A detailed description of the system and its components
Documentation for measuring and verifying the quantities of ef@eustock
fuel /feedstock sources
Fuel processing
Description of Interconnection/Injection point and measurement
Pipelinedetails
Enduser
Procesdlow diagram
(Third party PE Requiremjitial review offuel pathwaysfarbonintensityscore
(Reference
Analysis of the Carbon Intensity and assessment methodology
Review all inputs and outputs that could affect ClI
PE stamp and credentials
Anyadditionaldocumentation requested by NRETS to verify the registration informati
o lItis helpful for generators to include a generatoterconnection agreementf the
generator is connected to a natural gas pipeline or a natural gas distribution network.
b. Anylocal, state, or provincial documentation or permithat can substantiate the
generator registration data.
Required Documents:

M-RETS © 2022 All rights reserved


https://www.mrets.org/wp-content/uploads/2022/06/MRETS-Schedule-A-RTC-Modified-06-21-22.pdf
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gasfoundation.org%2Fwp-content%2Fuploads%2F2019%2F12%2FAGF-2019-RNG-Study-Full-Report-FINAL-12-18-19.pdf&data=05%7C01%7CDBurke%40covanta.com%7C3253e48ae22746b70e2e08da8d0b03a0%7C4aabd90b7a094a17b04d52f3f6a8fab0%7C0%7C0%7C637977377455166633%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=S8zNzoqAjduddPaTfdGD7sgx8%2FLzHMUWS1kuQ8fccJY%3D&reserved=0

o Fuel Pathwayletails and staff summary
o Screenshot otertified Clscorefrom the CISAFP

Before generation can be uploaded theRETS Administrator must review and approve the generator.

Reporting RTC Generation

The Renewable Thermal System (RTC) system reduiitependent Reporting Entities (IRE) to report
generation inDekatherms (Dth) ansubmitproof of injection/generationNote: the IRE must upload
100% of their generation even if the total percentage is not allocated for RTC creation.

The IRE should log into their RTC Dashboard and select "Generation” frorft theria.

At

() Dashboard
Welcome to M-RETS!

@ Certificates We've improved our platform to better serve Renewable Energy Markets across North America.
2 Transactions QUICK LINKS
29 Accounts APIs. Documentation Help
® Generators Fully functional and stable AP now available to all Read our documentation for anything related to Head over to our help section if you need tips on using
General Account holders ; fuels. ge and more. our new portal
(% Generation
¥ Programs
Need assistance? Head over to our help section or contact our suppart team to help you get started.

@ Help

@ Documentation

Select "Add New Entry" in the upper righénd corner.

) M-RETS Main RT Organization v

() Dashboard Generation Activity Log Annual Production Pending

2 Transactions Generator Pipeline Connected M-RETS 1D Reporting Entity Acthvity Date Period Start Period End Posted Dth Thermal Resource Feedstock
R v v v v oF v e v v |§ v v

-

29 Accounts

® Generators

")) Programs
Help

=) Documentation

M-RETS © 2022 All rights reserved



Step 1: Select Generator and Report Generation

The IRE will select the Generator to upload generation. The IRE must fill out the reporting Period, Total
Injected DTH andeclare if the generation is 100% renewable. Once you have filled out the
O2NNBaLRYyRAYy3a FAStRa asStSOUG WbSEGO®

x & M-RETS

() Dashboard Add Generation

@ Certificates

2 Transactions o

@ Accounts

@ Generators GENERATOR *
w

=

PERIOD
Start Date * End Date *

TOTAL INJECTED DTH
Quantity Dth * Is this 100% ranewsl bla? *

Step 2: Fuel Allocation and Qualified Issuance

Generators must report 100% of the gas injected into the system from the Generator at the injection

point, even if the gas will not be tracked inlRETS. This ensures thatRETS can serve as a central

repository for programs, including those not affilidtevith M-RETS, to prevent doubt®unting. MRETS

will not create certificates for the generation entered and designated as not being trachddRETS. To

designate thenumber of certificates or the percentage of the injected gas sought for certifissti@nce

in M-RETS, the IRE will select:th® RA (G vdzZ- t ATASR Laaddz yOSé¢ odzilizy FNER
designate the quantity of reported generation that is qualified for RTC issuance. If a pairtion

generationwas sold into another program (e.@alif2 NJ/ AGF®) dhose portions are rualifiedfor

issuance

RTC Qualified Issuance Options:
Qualified Generation: any generation that qualifies for certificate issuance.
Non-Qualified Generation: generation that does not qualify for certifidaseiance.
Includes generation intended for a program that does not recogniZRBM'S or is not
considered renewable (e.g., naenewable additives)
Partially Qualified Generationegeration that only partially qualifies for certificate issuance.

| Add Generation

M-RETS © 2022 All rights reserved



Qualified Issuance Options

All Qualified for RTC creation
100% of the reported generation is eligible for Rf&ation.

Qualihed |ssuance
RENEWABLE MATURAL GAS

All Qualfied for RTC creation

Partially Qualified for RTC Creation
Only the percentage reported is eligible for RTC creation.

Qualified Issuance
RENEWAELE NATURAL GAS

Partially Qualified for RTC creation

M-RETS © 2022 All rights reserved



Not Qualified for RTC Creation

None of the reported generation is eligible for RTC Creation (e.g., 100% of the reported generation for

the designaté period was sold into another program)

Qualified ssuance
RENEWAEBLE NATURAL GAS
Mot Qualified for RTC creation
[J RFs
LCFS

(rther State Program

Crther Voluntary Program

(rther

Allocate the percentage of each feedstock made up of the total reported generation. The feedstock
allocation must total 100%d.he Allocation screen will calculate the reported percentage and will
designate thathe total correctly calculates 100% by turning green in the footer.

Add Generation

@ (-}

— —

Step 3: Documentation

Upload the supportinglocumentationfor the injected generation (e.g., invoice, injection receipt, or
other official documents that identify the Dth of gas injected)

Add Generation

o ] o

Step 4: Review

Review the reported Generation addSt §O@S& | YR a{ dzoYAlé¢ ¢KS w¢/
account.

M-RETS © 2022 All rights reserved
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Add Generation

GeneRraTor
Anaerobic Digesters

PERICD 10/01/2022 0 10312022

ot

QUANTITY 1
s this 100% rencwabie? YES.

ALLOCATION

DOCUMENTATION Selected e
Generation_ Pending-11-04-2022 pif

By clicking Submit, | acknowledge that | have reported 100% of the selected

Generator’s injection into the pipeline.

-

RTC Management

Once MRETS RTCs are issued, the certificates can be managed from the Certificates Dashboard. The
Certificates Dashboard is where the user can manage all Active, Retired, and Reserved certificates in their

hNEFYATFGA2yQa | O02dzy 4o
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X W M-RETS Main RT Organization

7} Dashboard Certificates Active Retired

480 rrcs By &= =

(_—’ Transactions

(%) Generators
T Generation
[@) Programs
@ Help

[® Documentation

From theCertificates Dashboard, you can vieeertificates based on thiestatus in thetabs located at the
top of the table: Active, Retired and Reserved. Each status has an associated account where RTCs can be
deposited. The User can set up as many Active, Retirement and Reserve accounts as they need.

Active: RTCs deposited into Active catints. The Active Account is the holding place for all active
Certificates. An Active Account may be associated with one or more Generators.

Retired: RTCs deposited into Retirement accounts. A Retirement Account is used as a repository for
Certificates hat the Organization wants to designate as retired and remove from circulation for an
environmental claim, in compliance with a state or provincial program or on behalf of a beneficial owner.
Once an RTC has been transferred into a Retirement Accouahribtbe transferred again to any other
Account.

ReserveRTCs deposited into a Reserve Account. Transferring Certificates to a Reserve Account removes
the Certificates from circulation for external use. Once Certificates are placed in a Reserve Ategunt t

can no longer be transferred to another organization. Reserve Accounts and the transactions associated
with them are considered permanent. Certificates deposited into a Reserve Account will be settled and
claimed outside of MRETS. The HRETS Administtor cannot verify an environmental claim for
certificates deposited into the Reserve Accounts.

Creating Active, Retirement and Reserve Accounts
From the dashboard, navigate ¥¥é¢countNext, select "Add New Account".



€3 Dashboard Accounts Active Closed Retirement Reserve

No Results

From the "New Account" screen, use the Account Type dropdown to clhog@ecdunt Typgo create.
Name the accountoy OS &2 dz KI S SYidSNBR (KS ySOSaal NE AyT2NY

The User can now deposit RTCs into this account.

Configuring a Retirement Account with thi¢ashingtonProgram

*PLEASE NOTE** We are expecting to add the functionality by Q4 of 2023, thrgitime the
WA ECY will be unable to create a program and invite participants to the program.

M-RETS © 2022 All rights reserved



TheWashingtorECYvill set up @rogram for the RTCs to be retired into. You will be invited to participate
in the WashingtonClean Fuel Standaialy the WA ProgramAdministrator.ECYequests that younotify

them via email aCFS@ecy.wa.gavA (i K

iKS

receive your MRETS accourfter the ECYProgramAdministrator inviteghe program participant to the
program the participantwill create a RetirememnAccount and link it to th&VashingtonE CYCFSProgram

When you are invited to participate in th&ashingtonClean Fuel Standargtou will receive an email and
you will see a message displayed on your dashboard:

@ Dashboard

Certificates

@ Transactions

@ Accounts
® Generators
G& Generation
&4 Reports

@ Help

To participate in a Program, you must first createesy NS G A NB Y Sy (i

left menu.

@ Dashboard
Certificates
@ Users

@ Organizations

2 Transactions

@ Accounts
® Generators

(%% Generation

E] Programs

h‘nﬁ Reports

@ Help

@ Documentation

Admin REC O ion is invited to

Welcome to M-RETS!

We've improved our platform to better serve Renewable Energy Markets across North America.

QUICK LINKS

APIs

Fully functional and stable API now
available to all General Account holders.

@ Open AP

Need assistance? Head over to our help section or contact ou

Admin REC O ion is invited to

Welcome to M-RETS!

Documentation

Read our documentation for anything
related to certificates, transactions, fuels,
generators and more.

Jpport team to help you get started.

We've improved our platform to better serve Renewable Energy Markets across North America.

QUICK LINKS

APIs

Fully functional and stable API now
available to all General Account holders.

(2 Open AP

Need assistance? Head over to our help section or contact ou

Select " Add New Account"

M-RETS © 2022 All rights reserved

Documentation

Read our documentation for anything
related to certificates, transactions, fuels,
generators and more.

[A Go to Documentat

Jpport team to help you get started.

Help

Head over to our help section if you need
tips on using our new portal.

[ Goto Helg

App Version: 1.0.3-el1
App Name: demo

App API Root: https://api-demo.mrets.org
VI

F O02dzy i@ |

Help

Head over to our help section if you need
tips on using our new portal.

[ Goto Helg

App Version: 1.0.3-el
App Name: demo
App API Root: https://api-demo.mrets.org

aae® @ $ Ol OOR YA (i & a ihgn youK S


mailto:CFS@ecy.wa.gov

X Y M-RETS Admin REC Organization admin Mode [l © Alice Super v
€ Dashboard Accounts Active Closed Retirement \

@ Certificates A M Account m + 0

& Transactions Account Account ID Created Date Generators Associated Quantity (REC)
Filter... W Filter.... v Filter... v
@ Accounts
No Results

@ Generators
Rows per page: 25 ~ 00010
(E4 Generation

}ﬁn/n Reports

@ Help

Change the account type to "Retirement" and seMshingtonClean Fuel Standasks theprogram on
the right.

M-RETS © 2022 All rights reserved






